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1. O%une noJoxkenus
I.1. HacTosimas QO/mKHOCTHAS MHCTPYKIHS paspaborana Ha OCHOBE TapU(HO-KBATHU(DUKAITHOHHBIX XapaKTEPUCTHK
OuGIHOTeKapsi, COIrACOBAHHBIX IIOCTAHOBJICHUEM Munucrepetsa Tpyna Poccuiickort ®enepaupu ot | Gbepass
1995r. No 8 w HampaBneHHBIX I8 PyKOBOACTBA B pabote nuckMoM MuHwmcTepcTBa 06pasopanus Poccuiickoii
®enepauuu ot 4 aBrycrta 1995r. Ne 58-M.
1.2. BubnmoTexaph Ha3HAYACTCA M OCBOBOXKIAETCS OT JIOMKHOCTH JUPEKTOPOM IIKOJIEL.
1.3. bubnmoTexkaps mOMKEH MMETh BBICIIEE WM cpenHee mpodeccuoHanbHOEe 00pazoBaHHE 6e3
IpEeABSBICHUS TPeOOBaHUH K CTaxky pabOTHI miu obIIee cpenHee 00pa3oBaHue, KypCOBYIO MOATOTOBKY U
CTax paboThl B IOJDKHOCTH GUOIMOTEKApSs (6bubmuorpada) ne menee 3 ner.
1.4. BubnuoTexaph NOZYMHSETCS HENMOCPEACTBEHHO 3aMECTHTEIIO MUPEKTOpa IIKOJbl 10 Yy4eGHO-
BOCTIHTATEILHON paboTe.
1.5. B cBoelt meatensroCTH 6GUGIMOTEKAPH PYKOBOJCTBYETCS 3aKOHOAATENLCTBOM Poccwmiickoit ®eneparnn
0 KylbType, oOpa3zoBaHHuM W OHOIHMOTEYHOM Jele; MOCTAHOBJICHHSIMHU ITIpaButenscrea Poccuiickoit
Qenepaunu, ONPeENSIONUMH  Pa3BHTUE KYJIBbTYpPbL, PYKOBOASIIUMH JOKYMEHTAMH BBIIIECTOSIIHX
OpraHoB IO BOIpocaM 6MOIHOTeUHOM paboTh;
1.6. BuGnuoTexapp pykoBoACTByeTcs —mpaBUIaMu OpraHu3alud OHOIMOTEYHOro TpyzAa, ydera,
MHBCHTapU3alluy; MPaBATIaMH 110 OXpaHEe Tpyja. TeXHHKe Oe30TacHOCTH M NMPOTHUBOMOKAPHON 3alIUTE, a
Takke YcTaBoM u [IpaBunamMu BHYTpEHHETO TPYIOBOTO pacropsaka KOsl U HacToswmed MHcTpykIiuei.

2. OyHKIUH
OCHOBHBIMH HaIPABIIEHUAMH AESTETBHOCTH OubmoTexaps SIBISIOTCS:
2.1. undopmanmonHoe obecnedeHne YUeOHO-BOCTIHTATETHHOIO IIpolecca B IIKOJIE;
2.2. mponaraHa YTeHHs KaK GOpMBI KyJIbTYPHOTO IOCYyTa;
2.3. paboTa 10 COXPaHHOCTH Y4eOHHKOB W JIPYrO¥ JIUTEpaTypEI.

3. Io/KHOCTHBIE 00SI3aHHOCTH

buGnrorekaps BEIIONHSET cllenyTompe T0KHOCTHBIE 0GS3aHHOCTH:
3.1. cocTaBseT IIaHbl U OTYETH 0 paGoTe GUOIHOTEKH:
3.2. opraHmsyer paboTy OHOIHOTEKH IIKOMIbL opmupoBanue. 06pabOTKy W CHCTEMATH3HPOBAHHOE
XpaHeHue 6u6IHoTeYHOro Bonma;
3.3. coCTaBIIA€T KATANIOrH, KAPTOTEKH, YKA3aTellH, TeMATHYECKHE CITHCKHA 1 0630pBI TUTEPATYPBHI;
3.4. obemyxuBaeT 06ydaroMKUXcs 1 PaGOTHHKOB LIKOIB! HA A00HEMEHTE U B YUTATBHOM 3ajie, OpraHu3yeT
1 TIPOBOTUT CBSI3aHHYIO C STHUM HH(OPMALMOHHYIO PaGOTy (BBICTABKH, BHTPUHBI H APYTHE MEPOTIPHUSITHS
TI0 ponaral/ie KHATH); OCYINECTBIISET MOAGOP JIMTEPATYPLI ITO 3asSBKAM YHTATENEeH:
3.5. BeeT y4er paboThl GUOGIMOTEKH U PEeICTABIISET YCTaHOBJIEHHYIO OTYETHOCTE;
3.6. oTBewaeT 3a XpaHEeHNe U BELIAYY TEKTPOHHBIX yUeGHUKOB, CBOCBPEMEHHOE ONOBEIIEHHE yuuTeseit o
HOBHMHKax Ha II€YaTHOW OCHOBE U JIEKTPOHHBIX HOCHTEIISX
3.7. NpUHMMAET KHYXKHBIE (QOHIBI HA OTBETCTBEHHOE XPpaHEHHE 10 aKTy M Pa3OBbIM JOKYMEHTAaM H BEIET
COOTBETCTBYIOIIMH y4YeT. y4aCTBYeT B HHBCHTAPH3AMM KHHKHBIX (DOHIOB, CIIUCAHUM ycTapeBIeit u
BETXOH JINTEPATYPHI IO yCTAHOBIEHHBIM TIPABHIIAM U HOpMaMm;
3.8. IpUHKMAET B YCTAHOBIEHHOM IOPSIIKE MEPbI K BOSMELICHHIO yiep6a, NPUIAHEHHOTO KHIKHOMY U
HHBIM (OHNAM OMOIMOTEKM 1O BHHE YMTATENIeH (moyib30BaTeNeil) U B CBA3HM C HEIOCTAYEH, yTpaTou WM
IIOpYEN KHHT; ’
3.9. ycTaHaBIMBAET U TMONIEPKUBACT CBSI3H C ApYruMH OUOIMOTEKaMH; OpraHm3yeT MeXOHOIHOTEUHbIH
obmeH;
3.10. mo cormacoBaHHIO ¢ 3aMecTHTETeM AupexTopa 1mo YBP cocTaBnseT 3asBKy Ha mpHOGpeTeHHe
YYEOHHKOB B COOTBETCTBHH ¢ IIpnkazom Munwucrepcrpa 06pasoBanus u Hayku Poccuiickoii Denepanuu
or 31.03.2014r Ne253 «O6 yrRepkueHHH (benepanpHOrO mepeuHs” yueGHHKOB, PEKOMEHAYEMBIX K
HCIIOIb30BAHMIO IIPH  peANM3alMd HMEIOMMX TOCYNAPCTBEHHYIO aKKPEUTALMIO o6pa3oBaTeNbHBIX
IIPOrpaMM Ha4arbHOro 06WEro, 0CHOBHOTO OGIIET0, CPEAHETO OBIIEro obpa3oBaHus»
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3.11. npoBomut paboTy Mo OOECIEYEHHIO y4Yaluxcsl MIKOJIBI ydeOHHKaMHU (OpraHu3yeT Bblaayy W (%\
Y4EOHHUKOB) U UX COXPAaHHOCTBIO

3.12. ofecnmeunBaeT COXpPaHHOCTH KOMIIBIOTEPHOM  TEXHHKH, HAXOIAIIEHCS B  MOMELICHUH
UH()OPMAITMOHHOTO IIEHTpa;

3.13. npuHEMaeT Mephl K 00ecIedeHHIO OHOINOTEKH HEOOXO0IUMBIM 060PY IOBAHHEM:,

3.14. mpuHUMaeT Mepsl IO 00ECTIeYeHHIO KOHTPOJIA 32 JOCTYIIOM ydamuxcs K MHTepHeT-pecypcaM. B TOM
YHCJI€ HCKIIOYHMTEL JOCTYNl ydYamuxcs K pecypcam ceTtd VHTepHeT 6e3 NpUCYTCTBHS NEAaroroB; IpU
OOHapy)X€HHH CalTOB COMHHTEIBHOTO COIEp)KaHHs O0ECIeYHTh CBEPKY MNaHHBIX CaWTOB ¢ Peectpom
3ampelieHHbIX caiToB PoccuM M, B ciyyae WX DpPUCYTCTBHS B YyKasaHHOM Peectpe. mnepenauy
COOTBETCTBYIOIIIMX CBEINEHMH (aIpecoB calToB) B ['ocymapcTBeHHOE Ka3eHHOe yupexieHue PecnyGiuku
Xaxacus «XaKacckui IIeHTp UHGOPMATU3AIHH 00Pa30BaHUSI».

3.15. opranusyeTt mpoBeeHUE PEBU3HM OMOIHOTEUHBIX (DOHJIOB B IIEJISX BHISABIEHUS U3BIATHSI MAaTEPUANIOB.
NPU3HAHHBIX JKCTPEMHUCTCKMMU B CyAeOHOM THOpsAAKe (COIJIaCHO IIEPeYHIO pa3MEeIIeHHOMY Ha
opunmansHOM calite MuUHUCTEpCTBA FoCTUIMH Poccuiickoit Penepanun).

3.16. mpoBoaMT GHOIHMOTEYHBIE YPOKH, OpPraHU3yeT YHTATEILCKHE KOHQEPEHIIUH, TUTEPATYPHEIE BEYEpa U
JpyTHE MacCOBBIE MEPOTIPUSATHUS C ICTHMHU;

3.17. cocTaBseT CIUCOK JIMTEPATYPHI ISl YTEHHUS Ha JIETO ¥ JOBOJHT IO CBEACHHUS YYAIIUXCs, POAUTENEH
(3aKOHHBIX IPEACTABUTEIICH ).

3.18. cobmomaeT npaBuiIa O OXpaHe TPYAa, TEXHAKE GE30IIaCHOCTH U MPOTHBOINOKAPHOM 3allUTE; CIIEIUT
32 HaJUTIEXKalUM CAHUTAPHBIM COCTOSIHUEM ITOMEIIeHUH U HOHIOB OHOIHOTEKH;

3.19. B KaHHKYJIIPHOE BpeMs IPUBIIEKAETCS K OPraHM3aIllMOHHON paboTe ¢ yUaIMMHKCS [0 OPraHU3alMi HX
TpyZAa U OTJbIXA.

4. IIpaBa

bubnuorexkaps uMeeT npaBo:
4.1. naBath o0s3aTeNbHBIC IJISI UCTIONHEHUS YKa3aHusl 00YYaIOIUMCS ¥ PaGOTHHUKAM IIKOJIBI 110 BOIIPOCAM.
KacaroIuMcsi COOTIOICHUS IPABUIT II0JIb30BAHUS OHOIHOTEYHBIMU (hOHIAMH:;
4.2. KOHTpOIMPOBATP W HANpaBIATh paboTy yOOpIIMKAa CIyKeOHBIX MOMENIeHHH u pabodero mo
00CIIy)KMBaHMIO ¥ TEKyIIEMy PpEMOHTY 3/aHHM, COOpYKEHHH H O0OOpyJOBaHHMS B IIOMEIIEHUSIX
OUOMHOTEKH;

43. y4aCcTBOBAThb C IpaBOM COBEIIATEIILHOT'O I'0JIOCA B 3aCeHaHUAX Ilemarorundeckoro coBeTa IIKOJIBL

5. OTBeTCTBEHHOCTH
5.1. 3a HeHCHONHEHHe WIIH HEHaJJIeKalee UCIOJHEHHE 0e3 yBaXXHTEIBbHBIX NMPUYKMH YcraBa u [IpaBui
BHYTPEHHETO TPYAOBOIO PpacHopsiika LIKOJBL, 3aKOHHBIX PACIOPSKEHWH OUPEKTOpa IIKOJIbl M HHBIX
JIOKQJIbHBIX ~HOPMAaTMBHBIX  aKTOB, JOJDKHOCTHBIX  O0SI3aHHOCTEH, YCTAHOBJIEHHBIX  HACTOSIIECH
MucTpyknuei, B TOM 4YHCIEe 3a HEHCHONL30BAHWE IPEJOCTABIEHHBIX IIpaB, OHMOIMOTEKAph HeECeT
JUCHHITHHAPHYIO OTBETCTBEHHOCTD B IIOPSAKE. ONPEAEIIEHHOM TPYAOBBIM 3aKOHOIaTETECTBOM.
5.2. 3a BUHOBHOE NPHYMWHEHHE IIKOJIC WM YYaCTHHKAM 0Opa3oBaTeNILHOrO Ipolecca yumepda B CBI3H C
UCIIOJIHEHHEM (HEHMCIIOJHEHHUEM) CBOMX JOIKHOCTHBIX 00s13aHHOCTEH OUOIHOTEKaph HECET MaTEPUATBHYIO
OTBETCTBEHHOCTh B IIOpSJKE M B IpelelaX. YCTAHOBIECHHBIX TPYJOBBIM M (WIHM) TIPaXIaHCKUM
3aKOHO/JIaTeTbCTBOM.
BubnuoTekaps HeceT NOMHYIO MaTepHATIbHYIO OTBETCTBEHHOCTH B CJIy4ae HEJOCTA4d. YTPAThl UM MOPYH
KHUT. TPHUHATBIX HAa XpaHCHHE Ha OCHOBAaHHMM IHCBMEHHOTO JOrOBOpa O MOJIHOW MaTepHaIbHOM
OTBETCTBEHHOCTH, €CJIM HE JTOKAXKET, YTO YIIepd MPUYMHEH HE [0 €ro BUHE.

6. B3aumooTHOmenus. CBSA3H 10 A0KHOCTH

Bubnuorekaps:
6.1. paboTaeT nmo rpaduKy, COCTaBIEHHOMY HCXOAS W3 36-4acoBoii paboueit Hememu (mpH Harpyske B 0.5
CTaBKU — 18 yacoB B HENENIO) U YTBEPIKACHHOMY IMPEKTOPOM INKOIBI 110 IIPEACTABICHUIO 3aMECTUTENIS
JUPEKTOpa MIKOJIBI IO y4eOHO-BOCITUTATEIBLHOM paboTe:;
6.2. MOXET NpHUBIEKATECH II0 PACIHOPSDKEHMIO 3aMECTHTENs JUPEeKTOpa IIKONBl MO  y4eGHO-
BOCITHTAaTe/IbHON paboTe K 3KCTPEHHOHN 3aMeHe BPeMEHHO OTCYTCTBYIOIIMX YYUTeNlel M BOCHMTATENeH B
npezenax HOPMalbHOW MPOAOIDKUTEILHOCTH CBOEro pabovyero BPEeMEHH C JONOJHUTEILHOM M0YacoBOH
OIJIATOM IEe1aroru4ecKoi paboTHI;
6.3. momy4aeT OT MpPEKTOpa IIKOJNBI M €ro 3aMecTHTeNeldl HHMOPMAIMIO HOPMATHBHO-IIPABOBOTO M

OpraHM3allMOHHO-METOJMYECKOrO XapaKTepa, 3HAKOMHTCS IOJ PAClUCKy C COOTBETCTBYIONIMMH
JOKYMEHTaMH;



6.4. pabOTaET B TECHOM KOHTAKTE C YUHTENSIMH, POZUTENAMH 00y4aoMKXCs (JTUAMH, HX 3aV SHSIOLUMH):;

CHCTEMATHYCCKH OOMEHMBaeTCS MH(OpMaumedl IO BONPOCAM, BXOMAIIAM B €ro KOMIIETEHIIHIO, ¢
4IMHEHCTPALMEH U TearorHuecKUMH PaGoTHHKAMH LIKOJbL,

6.5. pabouee Bpems: ¢ 9.00 10 16.00, BEIXOHOI cybbora, BOCKPECEHpe.

C HOMKXHOCTHBIME 0GS3aHHOCTSMHE O3HAKOM/IEHA - 7 /‘Z/ of 09 20 7r.
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